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Online Registration 

For Students Already  

Enrolled and Attending 

WCSD Schools 

WCSD Mission 

To create an education system where all students achieve academic success, develop personal and 

civic responsibility, and achieve career and college readiness for the 21st century. 
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Online Registration—Existing Households 

 

Registration of existing students: 

 Parents with accounts will log into Parent Portal. 

  

 

 

 

 

 

 

 

 

 Click on Online Registration under Inbox. 

  

 

 

 

 

 

 

 

 

 Choose one or all students by clicking in the check boxes. Click on Begin Registration. 
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An authorization page will appear. By typing in the authorized user name, they are stating that the infor-

mation is accurate. 

  

 

 

 

 

 

 

 

 

 

 

 Click Submit to go to the next step. 

 Choose the language in which you would like to complete the application. 

 

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 Click Submit. 
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Data Verification 

 

 Verify the Household (Home) phone number.  If the information is incorrect, type in new number. 

 

 

 

 

 Click Next. 

 Review the Household (Home) address information.   

 If the address information is correct, click Next, then Save. 

  

 

 

 

 

 

 

 

 

 If the address listed is incorrect, click in the check box. 
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 An address input window will appear.  Enter the date the address changed then enter the correct ad-

dress information. (If the address fields do not appear, click Next then Previous.) 

 PLEASE ENTER ALL DATA IN CAPITAL LETTERS. 

 A red asterisk notes required data. Enter only the requested data in each field. Each part of the street 

address is entered in a separate field. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 Click Next. 

 If there is an additional mailing address such as a post office box, click in the check box to remove the 

check mark. 

  

 

 

 



Version 1.2: 2/27/2012  DS                                                                                         6 

 

 

  

 An address input window will appear.  Enter the date the address changed then enter the correct ad-

dress information. 

 A red asterisk notes required data. Enter only the requested data in each field. Each part of the street 

address is entered in a separate field. 

 Prefix usually notes a direction. Tag notes ST, WAY, BLVD, etc. 

 Make sure to check Post Office Box if the mailing address is a PO Box. 

 Click Next. 

 

Review Parent/Guardian Information 

 Click on each person’s name and verify all information 

Each name is a link to the person’s personal  

information. 
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 Enter Gender if missing. 

 Check in the checkbox if the person being reviewed lives at the same address as the student. 

 Click Next.  

 Enter phone numbers and email information. (You must enter an e-mail address or check Has no e-

mail.) 

 

 

 

 

 

 

 

 

 

 Check the boxes for Contact Preferences. (WCSD does not use Infinite Campus for attendance notifica-

tions.) 

 Click Next. 
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 Enter Connect Ed phone information. Read descriptions for additional information. 

 Click Next. 

 Click in the correct circle for Migrant Worker information. 

 

 

 

 

 

 

 

 

 

 Click Next. 

 Click in the check box if you are a parent in the Military. 

 

 

 

 

 

 

 

 

 

 Click Save. 
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When the review is completed, the parent name will appear in the list with a green check. 

 

 

 Continue parent review until all persons information has been reviewed and each parent in the list has a 

completed check mark. 

 To add a new parent, click on the Add New Parent link. 

 

 

 Enter the personal information in each field. 

 PLEASE ENTER ALL DATA IN CAPITAL LETTERS. 

 All fields with a red asterisk are required fields. 

 Click Next at the bottom of each window. 

 If no Next button is available, choose Save. 

 Upon completion of personal information, the new parent/guardian should have a green check mark 

next to their name. 

 



Version 1.2: 2/27/2012  DS                                                                                         10 

 

 

 When all members of the household have green check marks next to their names, click Save and Contin-

ue. 

 

EMERGENCY CONTACTS 

 Click on a name in the contacts list. 

 Verify personal data 

  
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 Click Next. 

 Add phone numbers and e-mail address. If contact has no e-mail address, click in Has no e-mail. 

 

 

 

 

 

 

 

 

 

 

 

 Click Next. 

 Click Save/Continue. 

 Check to make sure that all contacts in the list have a green Completed check mark. 

 

 To add a New Emergency Contact, click on the bold blue bar ADD NEW EMERGENCY CONTACT. 

 Enter Data into all fields. 

 Make sure to complete all fields with a red asterisk, or bold yellow highlighting. 

 Click Save/Continue. 
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Verify Student Data 

 Click on each student in the list and verify all data. 

 

 

 

 

 

 

 

 The bright yellow highlighting indicates the existing children in the household. 

 You must go though every information screen for each child. 

 Click on the student name to verify the individual student data. 

 Existing name information cannot be changed.  If there is a name corrections, please contact your child’s 

school and they will help you with the changes. 

 

 Carefully review each field, if there is missing data, please enter the appropriate information. 

 Click Next. 
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  Click in check box if student is homeless. Click appropriate selection for living situation. 

 

 

 

 

 

 

 Click Next. 

 Choose student language. 

 Click Next. 

 Choose Parent Language from the list. Use the scroll bars on the right of the list to see all available languages. 

Click on the link to the Children in Transition 

Form, complete the form and turn in to the 

school. 
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 If your child has a tribal affiliation, click the check box.  

 Click the link for the Student Eligibility Certification Form and fill out all information. 

 

 Click Next. 

 Verify relationships to the STUDENT. 

 Click in the drop down field and establish relationship. If no relationship exists, click in the No Relationship box. 

 All fields with a red asterisk are required fields. 

 Click in the check box for the desired Contact Preferences. You must check Guardian and Mailing to receive letters and re-

port cards for your children. 

 Enter the sequence in which you wish to be contacted in case of emergency. 

 Check Emergency Contact information. 

 Establish Relationship and Contact Sequence for each person in the list. 

 Click Next. 
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 Enter Primary Care information. (Physician information) 

 

 

 

 

 

 

 

 Click Next. 

 

 

 Enter Medical or Mental Health Information. If there are no medical problems, click in the checkbox No 

medical or mental health conditions. 

 

 

 

 

 

 

 

 

 

 

 

 Enter the medication information. If there are no medications, click in the  No Medications checkbox. 



Version 1.2: 2/27/2012  DS                                                                                         16 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 Click Next. 

 Choose the appropriate response for Media. 

 

 Click Next. 

 Choose the appropriate response. 

 

 

 

 

 

 

 Click Next. 
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 Click the Technology Acceptable Use Policy link and read the document. Choose the appropriate re-

sponse. 

 

 

 

 

 

 

 

 

 

 Click Next. 

 Click the Educational Involvement Accord link and read the document. Choose the appropriate re-

sponse. 

 Click Next.  

 Click the link for the Parent/Student Handbook. Choose appropriate response. 
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  Click Next. 

 Click Save. 

 Verify all students in the list.  When completed, all students should have a green check mark . 

 

 

 

 

 

 

 

 

 

 To add a new student, click on the Add New Student link and complete information in each window. 

 Click Save/Continue. 

 Click on the link for Application Summary PDF and review all information.  You will need Adobe Acrobat 

Reader to access the document.  You can download a free copy from the internet at: http://

get.adobe.com/reader/ 

 Click Go to Submission Page. 

 

 

 



Version 1.2: 2/27/2012  DS                                                                                         19 

 

 

 This is the final online step in the registration process. Once you click the Submit button you will no longer be able to change 

any of the information in the application.  Please make sure all data is correct and complete. Click the Back button if you wish 

to edit any information. 

 

 Click Submit. 

 Close the browser window. You are finished! 

 Contact your child’s school and inform them that your application is complete. 


